
 
 

Step-by-step plan – Creating an account 

Create an account 
 

1. Go to: https://ghall.ugent.be/  
2. At the top right, click on “My profile > Dashboard”. 

 

3. Click on “Log in”. 

 

 



 
 

4. Don’t have an account? Click on “Create one!” 

Note: We recommend creating an account with a personal email address, so your account 
remains accessible for life. It is not necessary to use a UGent email address. If you use an email 
address from a company or educational institution, your account may become inaccessible 
once that email address becomes inactive. You do not need to create a password on the 
website; you log in using the password linked to your email account. 

 

5. Choose how you want to create your account and follow the steps accordingly. 

 

6. You will receive a confirmation on the website. A confirmation email will also be sent to 
your email address. 

 



 
 

7. Optional step: Complete your profile 
Go to “Profile > Dashboard > Log in” and log in with your newly created account. 

Go to the “My Profile” tab. 

 

Note: Your billing details can be completed or adjusted when registering for an activity 
(during the ordering process). After your first order, these details will be saved and 
automatically filled in for future use, but you can still change them if needed. 

Click “Save” at the bottom of the page. 

You have successfully created your account. 

 

 

 

 

 

 

 

 

Under “My details”, click on “Edit”. 

Fill in the relevant fields as desired. 

 



 
 

Note: Your billing details can be filled in or adjusted when registering for an activity (during 
the ordering process). After your first order (and completion), these details will 
automatically be saved for future use. You can still modify them if needed. 

Click “Save” at the bottom of the page 

膆 You have successfully created your account. 


